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OFFICE of the comptroller 


Principal Available Materials for Reference Purposes 


A. Procedures 


1. Field Allotment Control Procedures 

2. Headquarters Allotment Control Record Procedure 

3. Financial and Accounting Procedures for Property 
(Zone of Interior) 

4. Financial and Accounting Procedures for Property - Field 

5. Class A Accounting and Reporting Procedures 

6. Class B Station Accounting and Reporting Procedures 

7. Manual of General Ledger Accounts for Fiscal Division 

8. Manual of General Ledger Accounts for Finance Division 

9. Handbook of Accounting and Reporting Procedures for 
Decentralized Finance Offices of the Finance Division 

10. Allotment Ledger Procedure Fiscal Division 

11. Eleotrical Accounting Machine Application of Payroll 
Procedures - Fiscal Division 

12. Procedures of Payroll Branoh Fiscal Division 

13. Internal Operating Procedures - Finance Division 

14. Call for Budget Estimates 
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B. Reports 

1. CIA Financial Statement (Quarterly) 

2. CIA Balance Sheet and Schedules (Monthly) 

3. Status of Current Appropriation- (Monthly) 
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4. Special Report to DD/A (Monthly) 

5. Report of Status of Allotments (Fiscal Division) 

6. Trial Balance Fiscal Division (Monthly) 

7. Principal Reports of Finance Division 

8. Principal Reports of Machine Records Division 
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10. Special Project Analyses Reports 

11 . Co ngress ional Budgets lee wasatc 
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12. Analysis ©^Overtime for Agenoy 


C • Other Reference Material 

1. Chart of Allotment Aooounts Vouohered & Unvouchered 

2. Chart of Allotment Accounts Unvouchered 
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